CONSUMER BILL PAY
ADD PAYEE & SCHEDULING A PAYMENT

Step 1. Grab one of your bills. On the home page, select “Add Payee.”

Schedule N
‘ Désplay ~ ‘ Catagory » Payoa name or nicknan ’ Search
Payto Pay from Amount Payment data Actions
© American Express %
“:f:':“" EXPRESS Primary Chec..*5676 vi | $000 121182019 ) Pay
NC
Deliver by Make it recuming
12202019 2
© Car Loan "8467
GElue:nacmc Primary Chec 5676 vl | S0 121192018 7 Pay
Deliver by Maks It reconing
1212012019 o
& Cellular One "%
SPRINT ] 11
Last paid: $75 00 on 12/12/2019 Primary Chec.."5676 v| | S0 kel
Ebactionic Daliver by Make It recuming
1212012019 ” &

Step 2. Select “Pay a company.” Then select “Next.”

Weicome W

Add payee

I need to: l @ Pay a company (e g credit card, utiities or cable) l

O Pay a person (e g friend or relative)

Search or select from ‘ 233

frequently used payees
O BESTBUY COMPANYHRSUSA
O CAPITAL ONE
O CHASE HOME FINANCE
O CHASE MASTERCARD AND VISA
O CITICARDS
O DIRECTV
O LOWES
O U S BANK ELAN FINANCAL SERVICES BUSINESS CARD
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Step 3. Enter the information for the company in the provided fields, then select “Next.”

Add payee
Who are you trying to pay?

* Required flield

Payee name * Advanced Pool Services

Payee account number *

44445792
Confirm account number * 44445792
Payee zip code * 60191

Step 4. Fill out the additional fields and select “Next.”
(You can add “payee nickname” which allows you to easily locate the payee in the list)

Add payee
HNeed more information about Advanced Pool Services

* Required flakd

Payee nama Advancad Pool Sendcas

Payee account number 44445782

Address you use to send payments to Advanced Pool Services:

Address * |

City *

‘Wood Dale |
Stata Winois
Zip code G019
Payee nicknams * Advanced Pool Services |
Drafault pay from * Primary Checking 3
Category ynagsigned 3
Add néw calggory

Mame an bill \Web Demo |

[Mame: as it appean on the bill]
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Step 5. Your new payee will be listed on your home page. That means you can make a payment right

away or schedule one for a future date.

Payments

Schedule

Digplay = ‘ Category |

Bay g Pay from

Payment date

B Advanced Pool Services 7%

Primary Checking j $ 0.00

03/0372020 1| ‘

Advanced Pool Service
c Deliver By: 03052020
Chesck Hewr

B Cable Bill 5 Primary Checking '~| | $ 0.00 030372020 = ‘

Entertainment Cable p ;

Last paid: $55.00 on 021022020 B Pay by card Deliver By. 030572020
Electranic Due by 03M32020

B Car Loan 8457
Car Loan Company
Last pald: $350.00 on 02002r2020

Electranic

Primary Checking ] % 0.0C

03/03/2020 = ‘

Deeliver By. 0052020

Search |

Actions

Make it Recumng
Add C o

Add Personal Note

E

Eay Rugh
Make it Recuming
A mment

Eay Bugh
Make it Recuming

A [ Fi

Step 6. Choose the account you want to “pay from.” Enter the amount and payment date, then

select “Pay.”

Payments

Schedule

Payee name or nicdmame

Search |

Display = | Category~ |
[Fovers
Pay To Pay from Armaunt Payment date Actions
B Advanced Pool Services = Primary Checking *5 v | | $000 102472019 o I “ I
Advanced Pool Service
Deliver By 10262019
Chock HNew
Acd Comemient
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Step 7. Review your payment information. If your payee, payment amount, deliver by date and
account are correct, select “Submit.”

(The deliver by date is when the vendor will receive the payment. The payment date is when your account will be debited.
Checks will have the same deliver by date and payment date as your account will be debited when the check clears.)

Make a payment

E‘&

Review

v Advanced Pool Sorvices ! 01/30r2020
“re2 Estmatod defvery

298 N Addaon Ro
VWood Dale | 60151

Primary Account "%

Tolal $84.00

Subemit

Step 8. Select “close” to return to the home page.

Make a payment

&

Payment Scheduled

v Advanced Pool Services $84.00 0173072020

-1y Estmated deldvery

293 N Ascon Ra

Wood Dade & 80101

Primary Account 26

3
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Step 9. To schedule recurring payments, select “Make it Recurring.”
(Recurring payments are designed for payees that do not change in date or dollar amount, ex: mortgage, car note or
rent)

Display = mlwm‘ Payes name or nickname Search

Review all
Actions

Pay To Pay from Amgunt Payment date

B Advanced Pool Services Primary Checking *5v | | $0.00 102472019 m
Advanced Pool Service

Check

~— Delver By 10262019

Step 10. Choose the account you want to pay from. Enter the amount, customize the frequency of
your payments, then select “Submit.”
Selecting submit will take you to your Review then confirmation page.

Recurring payment

To schedule your payment automatically, select your preferences below.

* Reguired fieid

Payte  Advanced Pool Services =92

whech

Pay from ® Primary Chec “3676 *-'
Amiourt $
Frequency * Manthiy :
On* Last Business Day -
Select first payment date * Tue, Dec 31, 2010 vl
Prccam dme: 12312018 '
Chtdeood g 0° 000 2020 [ES™dilied Qi Dbyl molll i oroih 0o ol

If the: panyrmeend falls on a holiday or weekend, whal would you ke lo do? @ Pay before O Pay afler

Will this payment seres end? " O Yes @ Mo

Memo

(Maxirwm characlers: 28}

Payment cutoff time: 4:00 PMET
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Review

Recurring payment

Review your payment series
Pay to Car Loan 8167
L Elecironc |
Pay lrom Primary Chec *5676
Amount $300 00
First payment dats Fn, Jul 31, 2020
Additional items Series end: 24 transactions remaining

Frequancy” Monthly on tha 1st

Confirmation

Recurring payment

v Success!
Payment senes scheduled

Our goal Is to deliver your payment securely and quickly.
Some payments will process using a single use, pre-paid card, which means you will not recognize card numbers within payment confirmation communications you receive.

Payment information

& Print

Pay to Car Loan™®487
(Erctronic )

Pay from Primary Chec *5676

Amount $300.00

First payment date Fn, Jul 31, 2020

Additional items Series end. Alter 24 payments
Frequency: Monthly on the 1st
Confirmation number29
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